
TownshipofLacey
818W. LACEYROAD

FORKEDRIVER, NJ 08731
609)693-1100

TOWNSHIPOFLACEY
REQUESTFORPROPOSALS

PROFESSIONALSERVICESFORTHEYEAR2025

TownshipAttorney TownshipConflictAttorney
TownshipAttorneyforForeclosures TownshipAttorneyforTaxAppealServices
AttorneyforCodeBookRecodification HearingOfficer
TownshipLaborCounsel TownshipBondCounsel
TownshipEngineer TownshipConflictEngineer
SpecialProjectsEngineer TaxMapMaintenanceEngineer
TownshipArchitect PublicDefender
TownshipProsecutor/AlternateProsecutor ConflictPublicDefender & Alternates
ConflictTownshipProsecutor TownshipAuditor
TitleCompanyforForeclosures/TitleSearches
TownshipAppraiserforRealPropertyandTaxAppeals
TownshipPlannerforusebyGoverningBody/PlanningBd/ ZoningBdofAdjustment
TownshipAppraiserforusebyGoverningBody/PlanningBd/ZoningBdofAdjustment

RESPONSESDUE:  NOVEMBER1, 2024BY4:00P.M

TownshipofLacey
AmyShelton

MunicipalClerk
818LaceyRoad

ForkedRiver, NJ08731
609-693-1100, ext2200

clerk@laceytownship.org

www.laceytownship.org



RequestforProposalsforProfessionalServicesfortheCalendarYear2025fortheLacey
TownshipGoverningBody

PublicNotice
formalproposalsTheTownshipofLaceyisrequesting forthefollowingProfessionalServices:    

TownshipAttorney TownshipConflictAttorney
TownshipAttorneyforForeclosures TownshipAttorneyforTaxAppealServices
AttorneyforCodeBookRecodification HearingOfficer
TownshipLaborCounsel TownshipBondCounsel
TownshipEngineer TownshipConflictEngineer
SpecialProjectsEngineer TaxMapMaintenanceEngineer
TownshipArchitect PublicDefender & Alternates
TownshipProsecutor/AlternateProsecutor ConflictPublicDefender
ConflictTownshipProsecutor TownshipAuditor
TitleCompanyforForeclosures/TitleSearches
TownshipPlannerforusebyGoverningBody/PlanningBd/ ZoningBdofAdjustment
TownshipAppraiserforusebyGoverningBody/PlanningBd/ZoningBdofAdjustment

TheTownship’sBoardofAdjustmentisseekingsealedproposalsforprofessionalservicecontractsfor
theyear2025. Thecontract(s) willcommenceonJanuary1, 2025, andexpireonDecember31, 2025.  
Proposalswillbeevaluatedbasedonaqualifications-basedcompetitiveevaluation, withsubstantial
weightgiventothequalificationsofthefirm. Althoughcostwillbeconsidered, itwillnotbethesole
decidingfactor.  SealedproposalsmustbereceivedbytheMunicipalClerkby4:00PMonFriday,  
November1, 2024attheTownshipOfficesat818LaceyRoad, ForkedRiver, NJ08731. Eachproposal
mustbesignedbytheproposerandincludeonecopyinPDFformatonaCDorUSBdrive. Theproposal
mustbecontainedinasealedenvelopeaddressedtotheMunicipalClerkandclearlylabeledwitha
statementindicatingitisaproposalforthespecifieditem. Separatepackagesmustbesubmittedfor
eachprofessionalposition. Standardizedsubmissionrequirementsandselectioncriteriamaybe
obtainedfromtheMunicipalClerk’sOffice, 818LaceyRoad, ForkedRiver, NJ08731, oronlineat
www.laceytownship.org. ProposersmustcomplywithNJSA10:5-31etseq., NJAC17:27, andNJSA52:32- 
44. Proposalsmustincludeacopyoftheproposer’sBusinessRegistrationCertificate; failuretodosowill
resultinrejection. AllproposersmustbefullylicensedasrequiredbyStatelaw. TheTownshipreserves
therighttorejectanyandallproposalsandtowaiveanyinformalityortechnicalityinanyproposal. The
BoardofAdjustmentreservestherighttorejectanyproposalsnotreceivedbythespecifieddateand
time. Forinquiries, pleasecontacttheMunicipalClerk’sOfficeat609-693-1100, ext2200duringnormal
businesshours.  

AmyShelton
MunicipalClerk



TownshipofLacey
818W. LACEYROAD

FORKEDRIVER, NJ 08731

609)693-1100

2025FAIRANDOPENPROCESS

TheTownshipshallrequirethatanyentityrespondingtotherequestforqualifications
shallinclude, ataminimum, thefollowing:   

a) Fullnameandbusinessaddress;   

b)  AnyprofessionallicensesheldbytheapplicantintheStateofNew
Jersey, oranyotherState, includinga “CertificateofGoodStanding,” or
otherdocumentsevidencingthatthelicenseisnotpresentlysuspendedor
revoked;   

c) Thenumberoflicensedprofessionalsemployedby, orassociatedwith,   
theapplicant;   

d) Alistingofalldegrees (collegeand/orgraduatedegrees) heldbythe
applicantandanyassociatedprofessionalsinthebusinessentity;   

e) Qualificationoftheindividualswhowillperformthetasksandthe
amountsoftheirrespectiveparticipation;   

f) ExperienceinprovidingtheservicesrequestedbytheTownshipofLacey
andreferencesrelatedthereto;   

g) Abilitytoperformthetasksinatimelyfashion, includingstaffingand
familiaritywiththesubjectmatterandtheTownshipofLacey;   

h) Recent, current, projectsworkloadoftheindividualorfirm.   

i) Thoroughnessandcompletenessoftheapplicant’ssubmittal.   

j) Alistingofallpublicentitiesforwhomthebusinessentityhashada
contractualrelationship, eithercurrentlyorpreviously, includingthe
datesandserviceandthepositionheld;   

k) Alistingofanyprofessionalaffiliationsormembershipinany
professionalsocietiesororganizations, includinganyofficesorhonors
held.   



TownshipofLacey
818W. LACEYROAD

FORKEDRIVER, NJ 08731

609)693-1100

l) Hourlyrateorrates.  

m) AcopyofyourbusinessRegistrationCertificate.   

n) ExecutedcopyoftheMandatoryAffirmativeActionLanguageanda
copyofyourCertificateofEmployeeInformationReport.   

TheTownshipofLaceyshallreviewtheresponsestotherequestforqualificationsandappointorawarda
contracttoabusinessentityforthegoodsorservicesadvertisedsubsequenttosuchreview. Theesolution
awardingthecontractshallstatethatthecontractwasawardedafterafairandopenprocessandshallstate
thenumberofresponsesreceived.   

Contractssubjecttothefairandopenprocessdelineatedhereinaresubjecttoadditionalrequirements, as
providedbyordinancesadoptedbytheTownshipofLacey, andanyotherapplicablelawsincluding, but
notlimitedto, theLocalPublicContractsLaw.   

AmyShelton, MunicipalClerk
AdoptedbythegoverningbodyonDecember8, 2005



RFPDOCUMENTCHECKLIST

RFPTitle:  2025PROFESSIONALSERVICES

Required
With ItemSubmitted
Proposal SubmissionRequirement                ( Proposer’sInitials)  

X StatementofOwnership

X Non-CollusionAffidavit

X AffirmativeActionQuestionnaire

X CopyofProposer’sNewJerseyBusiness
RegistrationCertificate

X MandatoryLanguageAmericanDisabilitiesAct

X SignaturePage

X W-9TaxpayerIdentification & Certification

X DescriptionofQualificationsandExperience

X FeeSchedule

X CertificateofInsurance

THEUNDERSIGNEDPROPOSERHEREWITHSUBMITS

THEABOVEREQUIREDDOCUMENTS.  

PRINTNAMEOFPROPOSER:  

SIGNEDBY:  

PRINTNAMEANDTITLE:  

DATE:  

THISCHECKLISTSHOULDBEINITIALEDANDSIGNEDWHEREINDICATEDAND
RETURNEDWITHALLDOCUMENTS. 



BIDDER'SAFFIDAVIT

STATEOF: ____________________________)  

COUNTYOF: ___________________________)  

Beingdulysworn, deposesandsaysthatheresidesat:  

andthatheisthe
GiveTitle)  

of

whosignedtheaboveproposalorbid, thathewasdulyauthorizedtosignandthatthebidisthetrueoffer
ofthebidder, thatthesealattachedisthesealofthebidderandthatalldeclarationsandstatements
containedinthebidaretruetothebestofhisknowledgeandbelief.  

Hefurtherdeposesthathehassubmittedherewithalistofnamesandaddressesofallstockholdersand/or
partnersowningaten (10) percentorgreaterinterestsandstatementscontainedinthebidaretruetothe
bestofhisknowledgeandbelief.  

Hefurtherdisposesthathehassubmittedherewithalistofnamesandaddressedofallstockholders
and/orpartnersowningaten (10) percentorgreaterinterestthereinincompliancewithP.L. 1977,  
Chapter33, effectiveMarch8, 1977.  

Affiant)  

Subscribedandswornbeforemethis _______ dayof _______, 20__.  

NOTARYOFPUBLIC



NON-COLLUSIONAFFIDAVIT

StateofNewJersey
Countyof _________________                                           ss:  

I, ________________________________ residingin ___________________________________                  
nameofaffiant)                                                                                                (name

ofmunicipality)  
intheCountyof _______________________________ andStateof _____________________offullage,  
beingdulyswornaccordingtolawonmyoathdeposeandsaythat:  

Iam _____________________________________ ofthefirmof _________________________  
titleorposition)                ( nameoffirm)  

thebiddermakingthisProposalforthebid

entitled ______________________________, andthatIexecutedthesaidproposalwith
titleofbidproposal) 

fullauthoritytodosothatsaidbidderhasnot, directlyorindirectlyenteredintoanyagreement,  
participatedinanycollusion, orotherwisetakenanyactioninrestraintoffree, competitivebiddingin
connectionwiththeabovenamedproject; andthatallstatementscontainedinsaidproposalandinthis
affidavitaretrueandcorrect, andmadewithfullknowledgethatthe ______________  

reliesuponthetruthofthestatementscontainedinsaidProposal
nameofcontractingunit)  

andinthestatementscontainedinthisaffidavitinawardingthecontractforthesaidproject.  

Ifurtherwarrantthatnopersonorsellingagencyhasbeenemployedorretainedtosolicitorsecuresuch
contractuponanagreementorunderstandingforacommission, percentage, brokerage, orcontingentfee,  
exceptbonafideemployeesorbonafideestablishedcommercialorsellingagenciesmaintainedby

Subscribedandswornto

beforemethisday     _____________________________  
Signature

2____    ___________________________________   
Typeorprintnameofaffiantundersignature)  

Notarypublicof

MyCommissionexpires _______________  

Seal)  



STOCKHOLDERDISCLOSURECERTIFICATION
ThisStatementShallBeIncludedwithBidSubmission

NameofBusiness
Icertifythatthelistbelowcontainsthenamesandhomeaddressesofallstockholdersholding
10% ormoreoftheissuedandoutstandingstockoftheundersigned.  

OR
Icertifythatnoonestockholderowns10% ormoreoftheissuedandoutstandingstockofthe
undersigned.  

Ifacorporationownsallorpartofthestockofthecorporationorpartnershipsubmittingthebid,  
thenthestatementshall includealistofthestockholderswhoown10% ormoreofthestockof
anyclassofthatowningcorporation. Ifnooneowns10% ormorestock, attesttothat.   

Checktheboxthatrepresentsthetypeofbusinessorganization:  
Partnership  Corporation  SoleProprietorship
LimitedPartnership  LimitedLiabilityCorporation LimitedLiabilityPartnership
SubchapterSCorporation

Signandnotarizetheformbelow, and, ifnecessary, completethestockholderlistbelow.  
Stockholders:  

Name: ______________________________ Name: ______________________________  

HomeAddress: _______________________ HomeAddress: _______________________  

Name: ______________________________ Name: ______________________________  

HomeAddress: _______________________ HomeAddress: _______________________  

Name: ______________________________ Name: ______________________________  

HomeAddress: _______________________ HomeAddress: _______________________  

Subscribedandswornbeforemethis ___ dayof     _______________________________________                                                                                    
2 __. ( Affiant)  

NotaryPublic)     ( Printname & titleofaffiant)  (CorporateSeal)  
MyCommissionexpires:  



EXHIBITA: MANDATORYEQUALEMPLOYMENTOPPORTUNITYLANGUAGE
N.J.S.A. 10:5-31etseq. (P.L. 1975, C. 127) andN.J.A.C. 17:27

GOODS, PROFESSIONALSERVICEANDGENERALSERVICECONTRACTS

Duringtheperformanceofthiscontract, thecontractoragreesasfollows:  

Thecontractororsubcontractor, whereapplicable, willnotdiscriminateagainstanyemployeeorapplicant
foremploymentbecauseofage, race, creed, color, nationalorigin, ancestry, maritalstatus, affectionalor
sexualorientation, genderidentityorexpression, disability, nationalityorsex. Exceptwithrespectto
affectionalorsexualorientationandgenderidentityorexpression, thecontractorwilltakeaffirmativeaction
toensurethatsuchapplicantsarerecruitedandemployed, andthatemployeesaretreatedduring
employment, withoutregardtotheirage, race, creed, color, nationalorigin, ancestry, maritalstatus,  
affectionalorsexualorientation, genderidentityorexpression, disability, nationalityorsex. Suchaction
shallinclude, butnotbelimitedtothefollowing: employment, upgrading, demotion, ortransfer; recruitment
orrecruitmentadvertising; layoffortermination; ratesofpayorotherformsofcompensation; andselection
fortraining, includingapprenticeship. Thecontractoragreestopostinconspicuousplaces, availableto
employeesandapplicantsforemployment, noticestobeprovidedbythePublicAgencyComplianceOfficer
settingforthprovisionsofthisnondiscriminationclause.  

Thecontractororsubcontractor, whereapplicablewill, inallsolicitationsoradvertisementsforemployees
placedbyoronbehalfofthecontractor, statethatallqualifiedapplicantswillreceiveconsiderationfor
employmentwithoutregardtoage, race, creed, color, nationalorigin, ancestry, maritalstatus, affectional
orsexualorientation, genderidentityorexpression, disability, nationalityorsex.  

Thecontractororsubcontractor, whereapplicable, willsendtoeachlaborunionorrepresentativeorworkers
withwhichithasacollectivebargainingagreementorothercontractorunderstanding, anotice, tobe
providedbytheagencycontractingofficeradvisingthelaborunionorworkers' representativeofthe
contractor'scommitmentsunderthisactandshallpostcopiesofthenoticeinconspicuousplacesavailable
toemployeesandapplicantsforemployment.  

Thecontractororsubcontractor, whereapplicable, agreestocomplywithanyregulationspromulgatedby
theTreasurerpursuanttoNJ.S.A. 10:5-31etseq., asamendedandsupplementedfromtimetotimeandthe
AmericanswithDisabilitiesAct.  

Thecontractororsubcontractoragreestomakegoodfaitheffortstoemployminorityandwomenworkers
consistentwiththeapplicablecountyemploymentgoalsestablishedinaccordancewithNJ.A.C. 17:27-5.2,  
orabindingdeterminationoftheapplicablecountyemploymentgoalsdeterminedbytheDivision, pursuant
toN.J.A.C. 17:27-5.2.  

Thecontractororsubcontractoragreestoinforminwritingitsappropriaterecruitmentagenciesincluding,  
butnotlimitedto, employmentagencies, placementbureaus, colleges, universities, laborunions, thatitdoes
notdiscriminateonthebasisofage, creed, color, nationalancestry, maritalstatus, affectional orsexual
orientation, genderidentityorexpression, disability, nationalityorsex, andthatitwilldiscontinuetheuse
ofanyrecruitmentagencywhichengagesindirectorindirectdiscriminatorypractices.  

Thecontractororsubcontractoragreestoreviseanyofitstestingprocedures, ifnecessary, toassurethatall
personneltestingconformswiththeprinciplesofjob-relatedtesting, asestablishedbythestatutesandcourt
decisionsoftheStateofNewJerseyandasestablishedbyapplicableFederallawandapplicableFederal
courtdecisions.  



Inconformingwiththeapplicableemploymentgoals, thecontractororsubcontractoragreestoreviewall
proceduresrelatingtotransfer, upgrading, downgradingandlayofftoensurethatallsuchactionsaretaken
withoutregardtoage, creed, color, nationalorigin, ancestry, maritalstatus, affectionalorsexualorientation,  
genderidentityorexpression, disability, nationalityorsex, consistentwiththestatutesandcourtdecisions
oftheStateofNewJersey, andapplicableFederallawandapplicableFederalcourtdecisions.  

Thecontractorshallsubmittothepublicagency, afternotificationofawardbutpriortoexecutionofa
goodsandservicescontract, oneofthefollowingthreedocuments:  

LetterofFederalAffirmativeActionPlanApproval
CertificateofEmployeeInformationReport
EmployeeInformationReportFormAA302

ThecontractoranditssubcontractorsshallfurnishsuchreportsorotherdocumentstotheDiv. ofContract
Compliance & EEOasmayberequestedbytheofficefromtimetotimeinordertocarryoutthepurposes
oftheseregulations, andpublicagenciesshallfurnishsuchinformationasmayberequestedbytheDiv. of

Subchapter10oftheContractCompliance & EEOforconductingacomplianceinvestigationpursuantto
AdministrativeCodeatN.J.A.C. 17:27. 

SIGNATURE

DATE



AMERICANSWITHDISABILITIESACTOF1990

EqualOpportunityforIndividualswithDisability

ThecontractorandtheTownshipofLacey, (hereafter "Township") doherebyagreethattheprovisionsof
Title11oftheAmericansWithDisabilitiesActof1990 (the ''Act'') (42U.S.C. S12101etseq.), which
prohibitsdiscriminationonthebasisofdisabilitybypublicentitiesinallservices, programs, andactivities
providedormadeavailablebypublicentities, andtherules

andregulationspromulgatedpursuantthereunto, aremadeapartofthiscontract. Inprovidinganyaid,  
benefit, orserviceonbehalfoftheTownshippursuanttothiscontract, thecontractoragreesthatthe
performanceshallbeinstrictcompliancewiththeAct. Intheeventthatthecontractor, itsagents, servants,  
employees, orsubcontractorsviolateorareallegedtohaveviolatedtheActduringtheperformanceofthis
contract, thecontractorshalldefendtheTownshipinanyactionoradministrativeproceedingcommenced
pursuanttothisAct. Thecontractorshallindemnify, protect, andsaveharmlesstheTownship, itsagents,  
servants, and employeesfromandagainstanyandallsuits, claims, losses, demands, ordamages, of
whateverkindornaturearisingoutoforclaimedtoariseoutoftheallegedviolation. Thecontractorshall,  
atitsownexpense, appear, defend, andpayanyandallchargesforlegalservicesandanyandallcostsand
otherexpensesarisingfromsuchactionoradministrativeproceedingorincurredinconnectiontherewith.  
InanyandallcomplaintsbroughtpursuanttotheTownship'sgrievanceprocedure, thecontractoragreesto
abidebyanydecisionoftheTownshipwhichisrenderedpursuanttosaidgrievanceprocedure. Ifanyaction
oradministrativeproceedingresultsinanawardofdamagesagainsttheTownship, oriftheTownshipincurs
anyexpensetocureaviolationoftheADAwhichhasbeenbroughtpursuanttoitsgrievanceprocedure,  
thecontractorshallsatisfyanddischargethesameatitsownexpense.  

TheTownshipshall, assoonaspracticableafteraclaimhasbeenmadeagainstit, givewrittennoticethereof
tothecontractoralongwithfullandcompleteparticularsoftheclaim, Ifanyactionoradministrative
proceedingisbroughtagainsttheTownshiporanyofitsagents, servants, andemployees, theTownship
shallexpeditiouslyforwardorhaveforwardedtothecontractoreverydemand, complaint, notice, summons,  
pleading, orotherprocessreceivedbytheTownshiporitsrepresentatives.  

ItisexpresslyagreedandunderstoodthatanyapprovalbytheTownshipoftheservicesprovidedbythe
contractorpursuanttothiscontractwillnotrelievethecontractoroftheobligationtocomplywiththeAct
andtodefend, indemnify, protect, andsaveharmlesstheTownshippursuanttothisparagraph.  

ItisfurtheragreedandunderstoodthattheTownshipassumesnoobligationtoindemnifyorsaveharmless
thecontractor, itsagents, servants, employeesandsubcontractorsforanyclaimwhichmayariseoutoftheir
performanceofthisAgreement. Furthermore, thecontractorexpresslyunderstandsandagreesthatthe
provisionsofthisindemnificationclauseshallinnowaylimitthecontractor'sobligationsassumedinthis
Agreement, norshalltheybeconstruedtorelievethecontractorfromanyliability, norprecludethe
TownshipfromtakinganyotheractionsavailabletoitunderanyotherprovisionsoftheAgreementor
otherwiseatlaw.  

CompanyName)     ( Representative'sSignature)  

PrintedName Date



AFFIRMATIVEACTIONQUESTIONNAIRE

1. OURCOMPANYHASAFEDERALAFFIRMATIVEACTIONPLANAPPROVAL.  

YES__________ NO__________  

A. IFYES, APHOTOSTATICCOPYOFSAIDAPPROVALSHALLBESUBMITTEDTO
THETOWNSHIPOFLACEYWITHINSEVEN (7)  
WORKINGDAYSOFTHENOTICEOFINTENTTOAWARDTHECONTRACTOR
BEFORETHESIGNINGOFTHECONTRACT.  

2. OURCOMPANYHASANEWJERSEYSTATECERTIFICATEOFAPPROVAL.  
YES__________ NO__________  

A. IFYES, ACOPYOFTHENEWJERSEYSTATECERTIFICATESHALLBE
SUBMITTEDTOTHETOWNSHIPOFLACEYWITHINSEVEN (7)  
WORKINGDAYSOFTHENOTICEOFINTENTTOAWARDTHE
CONTRACTORBEFORETHESIGNINGOFTHECONTRACT.  

3. IFYOUANSWEREDNOTOBOTHQUESTIONSABOVE, ANAFFIRMATIVE
ACTIONEMPLOYEEINFORMATIONREPORT (AA-302) WILLBEMAILEDTOYOU.  
COMPLETETHEFORMANDFORWARDITTO, THEAFFIRMATIVEACTIONOFFICE,  
DEPARTMENTOFTREASURY, CN209, TRENTON, NJ08625. ACOPYSHALLBE
SUBMITTEDTOTHETOWNSHIPOFLACEYWITHINSEVEN (7) DAYSOFTHENOTICE
OFINTENTTOAWARDTHECONTRACTORTHESIGNINGOFTHECONTRACT.  

ICERTIFYTHATTHEABOVEINFORMATIONISCORRECTTOTHEBESTOFMY
KNOWLEDGE.  

NAME :__________________________________________________________________  

SIGNATURE:_____________________________________________________________  

TITLE:__________________________________________________________________  

DATE:___________________________________________________________________  



SIGNATUREPAGE

InaccordancewiththeInstructionsandSpecification, theundersignedherebycertifiesthatthey
havereadandunderstoodthesameandproposetofurnishanddelivertheitemslistedatthepricesoffered
andwithinthetimespecifiedfordelivery.  Theundersignedherebycertifiesthatthisproposalisgenuine
andismadewithoutcollusionwithanyperson, firm, orcorporationmakingaproposalforthesame
material, equipment, orservice.    

CompanyAddress:__________________________  

Signature:__________________________  

Title:__________________________  

TelephoneNumber:__________________________  


